Jane Smith
2255 First Street
Green, NY  12000
315-555-1212 — j.smith@email.com

Objective
To be accepted and enrolled into the University at Albany’s College of Arts and Sciences as a Communications major. My goal is to be a news reporter at a television station.
Education
Green High School – Sept. 2010 to current
Expected Graduation Date: June, 2014
Blue Street Middle School - Sept. 2009 – June 2010
Awards and Achievements
Times Union Student Journalism Award – June 2013
The Times Union Student Journalism Award presented to students who show excellence in writing and editing their student newspaper. I won this award for my article about our school’s anti-bullying campaign.
Green High School Honors Society – April 2013
Membership is offered to students who maintain an A average through their first three years of high school.
Green High School Perfect Attendance Award – April 2014
Awarded to students at Green High School who have perfect attendance all four years of high school.
Extracurricular Activities
Green High Student Newspaper – Sept. 2011 to present
Editor in Chief – Sept. 2013 to present
Features Editor – Sept. 2012 to June 2013
Reporter – Sept. 2011 - present
Green High School Key Club - Sept. 2011 – June 2012
Member 
Volunteer Work
South End Soup Kitchen – June 2012 - present
Part-time worker
· Set tables for Saturday lunch service
· Assist in serving meals
· [bookmark: _GoBack]Clean tables and put away dishes
Green Village Church – July 2011
Vacation Bible School assistant
· Help teacher organize for the day’s activities
· Work one-on-one with children, ages 4 and 5 with art projects
· Teach songs to the children
· Assist in planning the end-of-program play
Work Experience
Green Village Community Center – July – August 2013
Life Guard
· Supervise activities around the pool
· Teach pool safety procedures to children
Mom and Pop’s Grocery Store – May 2007 – Sept. 2012
Clerk
· Bag groceries
· Use cash register to cash out customers
· Stock shelves

